Payment Plans: Assign an Authorized User

An authorized user is an individual designated by the student to either make a payment on the student’s behalf
and/or have access to the student’s account information. The student is still the primary party responsible for
ensuring all tuition and fees are paid in full by the scheduled payment date.

Follow these simple instructions to assign an authorized user:
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Payment Plan Frequently Asked Questions (FAQ)

ur balance in full at the time of registration, you may opt to spread the payments over the term by enrolling

Enroll In Payment Plan

CGontinue at the bottom of the page to proceed.When the below page displays,
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Payment Plans: Assign an Authorized User (Continued)
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=0t | 7. ON the right-hand side of the page,
under My Profile Setup, select 8. Click Add Authorized User.
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You can give (parents, employers, etc) the ability to access your account information. In compliance with the Family Educational Rights and Privacy Act of You can give others (parents, employers, etc) the abiliy to access your account information. In compliance with the Family Educational Rights and Privacy Act of
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Email address of the authorized user | Email address of the authorized user _

Would you like to allow this person to view your payment history and account actvty? ® Yes No Would you like to allow this person to view your payment history and account actvty? ® Yes Nol

Cancel

y not be shared with a third party without your written consent. Adding an a 1974 (FERPA), your financial records may not be shared with a third party without your written consent. Adding an authorized user ten
nt information and make payments on your behalf Please note that authorized users DO NOT have accessto your consent that an individual may view your account information and make payments on your behalf.Please note that authorized users DO NOT —
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. ‘ 10. A question will appear asking if you want the ‘
9. Enter the email address of the authorized user to have access to your payment
authorized user. history and account history. Select Yes or No,
then click Continue.

reement to Add Authorized User o
Agreement to Add Autherized U  College of DuPage Bl

I hereby authorize College of DuPage to grant EEENEESS—— partia| access to my accounts, including ability to view
my payment history andor make payments accordingly. My payment methods, billing statements, and credit card and/or
checking account information will remain confidential and hidden from all other users. | understand that | am still primarily
responsible for ensuring that all my accounts are paid on time and in full

This agreement is dated 10/9/19 3:14:09 PM CDT.
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For fraud detection purposes, your internet address has been logged:

192.203.137.198 at 10/9/19 3:14:09 PM CDT

Any false i ion entered hereon i as fraud and subjects the party entering same to felony . . X o . .
prosecution under both Federal and State laws of the United States. Violators will be prosecuted to the fullest Thank you. We have sen an e-meil to ISR vith instructions on how to log in 2nd view your payment plan information. Th's persen willlog in
extent of the law. using the 2-mail ad u providec.

[E5TE CNECR ThE Box below to agree to the terms and continue.
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12. A confirmation page will appear and ‘
an email will be sent to the authorized
user's email address entered in step 9.

11. Read through the agreement, check
the box agreeing to the terms, click
Continue.
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Payment Plans: Log in as an Authorized User

Once a student has assigned an authorized user, the authorized user will be sent two separate emails from
CODPaymentPlans@cod.edu. The first email will denote access has been granted and include the username. The second
email will contain the temporary password and the link to login.

Follow these simple instructions to log in as an authorized user:
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0 for Baw ustmon payw .
1 bog 1 with the unernae we shown below. For

secunty. your uncrmame for this acccunt n vcnt 0 8 separte Eewage

ACCESS INFORMATION
Stodent Naene - [ “John Ooe |

Al. Once the student has assigned you as bowe 61004333
an authorized user, you will receive two A2. The second email will contain your
emails. The first email will contain the temporary password and the login link.
username.

You have been granted access to & College of DuPage Tuition Payment Plan
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s i A3 Click the login link in the second email A4. Under Authorized Users, enter the
to be navigated to the payment plan ‘ username and temporary password
webpage. ‘ emailed to you in step Al.
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. Account Home Page. The account and payment
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